
BAD 206 : BUSINESS COMMUNICATION 

This course will help students develop the communications strategies they need to be successful in the 
workplace. The course develops writing, oral and collaborative skills through hands- on practice. 
Students will review grammar and mechanics, analyze and write common business documents such as 
emails, reports and proposals, letters, memoranda, and resumes, and complete an oral presentation and 
practice interview. 

Credits: 3 - 4 
Program: Business Administration 
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