
Human Resources 
All adjunct faculty need to schedule an orientation with the Human Resources Department within three 
days of employment. At this meeting you will complete paperwork and review certain policies. You will 
need to complete the following forms: 

• W-4 form 
• Direct Deposit form 
• I-9 Employment Eligibility Verification--Two forms of identification are required 

Please allow at least thirty minutes to complete the process. 
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